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1. Introduction
1.1. We will build a solid foundation
Our Code of Conduct is intended for the staff of ST 3 Offshore (all employees,
directors and management of ST 3 Offshore) as well as persons, who in the broad sense,
provide services within our structure.
In the past few years, we realised how important it is to work together and achieve
all the aims together. Even the best cooperation would not be possible without some basic
values – foundations. These values, listed in the coherent Code, build a solid basis for
effective cooperation.
At ST 3 Offshore, we focus on dialogue between employees, effective management,
compliance with applicable rules and standards as well as development and innovation.
We want to be a strong team, which adapts to the changing world and maintains our
ethical standards. We accept diversity and open minds, but we will not tolerate behaviours
that violate the core values indicated in the Code.

We know that indifference to unethical behaviour in our company, may affect the
reputation of ST 3 Offshore. We wish to be perceived as a reliable partner and to become a
long-term leader on the offshore market. It may happen if we implement the Code within
the company’s structure and if we comply with rules set out in the Code and enforce these
rules.
We are convinced that the Code prepared by us, will contribute to better
cooperation and will allow us to quickly detect questionable and ambiguous behaviours.
We take these actions in order not to accept unethical behaviour and eliminate it.
We are convinced that together we will create not only solid steel foundations, but
also solid ethical foundations.
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1.2. Recipients of the Code – who the Code applies to?
The Code is directed towards the entire ST 3 Offshore staff (to employees, directors,
management) as well as persons and entities that in the broad sense, provide services for
ST 3 Offshore. This means that the Code does not only concern the ST 3 Offshore staff, but
also apply to the external environment of the company.
The wide scope of the Code is explained by the fact that external companies,
including subcontractors, suppliers play a major role in the activity conducted by ST 3
Offshore.
Therefore, ST 3 Offshore expects that during the cooperation with external entities,
the standards and values listed in this Code are and will be respected by these entities. As
a result, this Code should constitute the attachment to contracts / agreements concluded
with external companies (persons and entities providing services for ST 3 Offshore). If this
Code is an attachment to contract / agreement concluded with such a company – this
company is obliged to observe it.
ST 3 Offshore staff, as well as persons, who cooperate with ST 3 Offshore are obliged to read
the rules and standards described in the Code carefully and apply them. In addition, the
management and directors of ST 3 Offshore should serve as a role model.

The ST 3 Offshore Code is available for all Recipients at / in:
1) Ethics Officer (please see point 3.);
2) ST 3 Offshore HR Department;
3) ST 3 Offshore official website.

1.3. Status of the Code among the Company’s documents
ST 3 Offshore Code of Conduct is a crucial document in the Company. It means that,
all the activities taken by the Company, cannot conflict with the Code.
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The Code does not describe all behaviours and values. The Code is a collection of the
most desirable values and ethical attitudes of the Recipients (please see point 1.2.) as part
of internal relations (inside the Company) and external relations (outside the Company).
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2. ST 3 Offshore Rules and Standards
2.1. Appropriate behaviour and attitude accepted in ST 3 Offshore

1) The rule of law – complying with the current laws and regulations
At ST 3 Offshore, we observe the current laws and regulations. We put a strong
emphasis on compliance in particular with:

 Labour law (employment law) – the welfare of employee comes first at ST 3
Offshore. We do not tolerate illegal employment, in particular we do not employ
children or people under 18 years old, we do not accept forced labour;

 OHS rules – place of work has to be safe for all persons who stay at the ST 3
Offshore site, including ST 3 Offshore visitors. At ST 3 Offshore, we do our best to
maintain the highest security standards every day. We do not tolerate alcohol and
drug use at the place of work. Our goal is zero incidence of occupational accidents
and zero incidence of occupational diseases;

 freedom of expression – everyone (including an employee) has the right, in
good faith, to express his opinion and views on working conditions at ST 3 Offshore
without any negative consequences of such expression. The Ethics Officer (please see
point 3.) collects all opinions of employees about the Company and, if necessary,
strives to introduce changes in the Company, together with the Management Board;
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 principles of equal treatment – we avoid harassment and discrimination. This
type of behaviour will never be accepted by us. Each of us has the right to respect
and work in a place where we are equal regardless of gender, age, disability, race,
religion, nationality, political views, trade union membership, ethnic origin, creed,
sexual orientation, and regardless of the conditions of employment;

 provisions on environmental protection – we always care about the
environment around us. We do our best to improve our work in order to minimise
the negative impact of such work on the environment. We want ST 3 Offshore
employees and other Recipients (please see point 1.2.) to be aware of the risks and
impacts on the environment that result from their daily work;

 provisions on personal data protection – a duly authorized Recipient (please
see point 1.2.) who has personal data, processes them in accordance with applicable
law. We realize that most of the information passed to us by our clients is sensitive
information, which means it must be properly collected and stored. For these
reasons, we conclude appropriate agreements with clients and we adapt to their
instructions. We do not pass data when it is prohibited by the provisions of the
contract or applicable law. We process data only in strictly defined situations and for
clearly established needs.
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2) Reliability and honesty
The Recipients (please see point 1.2.) reliably and honestly perform their duties at
ST 3 Offshore site. We focus on professionalism in every aspect of the Company's
operations. The quality of work, by which we mean ensuring high standards of our
products, is of great importance to us.
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2.2. Conflict of interest – is it necessary to report it?
All decisions taken in ST 3 Offshore include the interest of the Company. Sometimes,
however, it may happen that private interests are in contrast with the interests of the
Company.

The examples of situations in which a conflict of interest may occur shall be as follows:
1)

concluding contracts with companies, in which close friends and relatives of
employees, directors, management staff of ST 3 Offshore, work - provided that the
conclusion of such an agreement clearly affects the interest of these close friends and
relatives, e.g. this close friend or relative receives an unjustified financial advantage;

2)

concluding further employment agreements by employees, directors, management
staff of ST 3 Offshore that may affect the conflict of interest (in addition to the
employment relationship at ST 3 Offshore) – most of the additional contracts requires
the prior consent of the relevant entity (usually the superior);

3)

the conflict of interest may occur if the Recipients (please see point 1.2.) receive
benefits from ST 3 Offshore without written agreements or without clearly defined
terms and conditions in these agreements.

A conflict of interest may also take place within the structure of the Company due to the
existence of:
1.

family relationships, private or social ties among the Recipients of the Code (please
see point 1.2.), in particular among employees, directors, management staff;

2.

ownership relations, e.g. an employee holds shares in ST 3 Offshore.

We do not engage in activities that could suggest a conflict between private interests and
interests of ST 3 Offshore.
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2.3. Corruption – what does it mean?
The Corruption is, in particular, the abuse of power, i.a. in order to obtain some
benefits (sometimes personal benefits). That is why, the corruption is often associated with
a conflict of interest. The behaviour of corruptive nature also include bribery, e.g. you give
a bribe to accelerate the bureaucratic procedure. Such behaviour is punishable also on the
basis of applicable law. In ST 3 Offshore we do not make payments (even small ones) that
would facilitate any process. We talk and negotiate with contractors in a fair manner and in
accordance with accepted practices in the Code – in this way we avoid corruptive
behaviour.
ST 3 Offshore is against all forms of corruption because it distorts business relationships
and has negative impact on competitiveness.

2.4. Relations with a client – when are benefits accepted?
ST 3 Offshore does not accept material benefits from entities that cooperate or
intend to cooperate with ST 3 Offshore.
There are, however, some exceptions to the aforementioned rule, e.g. the
acceptance of things of symbolic significance and small value from business partners, e. g.
acceptance of information brochures, calendars, notebooks, pens; as well as acceptance of
gifts, which total net value do not exceed PLN 100.00 in a given calendar year.
However, sometimes, if you refuse to accept the material benefit, it may be
regarded as tactless.
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In this case, you should immediately report such situation to the superior, who will
firstly decide whether:
1)

such benefit can be accepted, the superior together with the Ethics Officer will
decide for what purpose this benefit will be used, e.g. for a charity purpose;

2)

such benefit cannot be accepted and must be returned. The superior is obliged to
inform the Ethics Officer about such situation.

3. Ethics Officer – who is he and what does he do?
Ethics Officer is an employee designated by the ST 3 Offshore Management Board
to provide support for issues concerning the compliance with the rules and standards
indicated in the Code.

The Ethics Officer is responsible for:
1)
2)
3)
4)
5)
6)

receiving and considering reports regarding inappropriate behaviours, i.e. behaviours
which are not in accordance with the Code;
cooperation with the Management Board in the area of improving the quality of
compliance with requirements of the Code;
striving to improve the quality of compliance with requirements of the Code;
promoting appropriate behaviours;
conducting the evaluation of compliance with requirements of the Code at least once
in each calendar year;
updating the Code.
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3.1. Reporting inappropriate behaviours
ST 3 Offshore expects ST 3 Offshore employees and other Recipients (please see
point 1.2.) to report in good faith:


every case of violation of the rules and standards set out in the Code, or any other
inappropriate behaviour, to the superiors, the relevant directors, the management
staff, or the Ethics Officer,



proposal for modifying the content of Code to the Ethics Officer.

The above written notifications can be filed directly to the Ethics Officer, at the registered
office of ST 3 Offshore, followed by "Ethics Officer" or by e-mail at the following address:
etyka@st3-offshore.com
After receiving the notification, the Ethics Officer will take action and try to clarify the case.
Any actions taken by the Ethics Officer will remain entirely confidential.

4. Persons responsible for implementing the Code
Both the Ethics Officer and superiors of employees, including the Management
Board (as superior) are responsible for implementing the Code and its observance.

The superiors are responsible for familiarizing their employees with the content of the
Code. The superiors ensure that employees know their areas of competence and the Code
and they act in accordance with the Code.
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